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IMosoxkenne o Gyxrajarepuu

1. O6mue mosIoKeHus

1.1. ByxraiTepus SBISETCH CaMOCTOSTCIBHBIM CTPYKTYPHBIM [MOAPa3JICICHACM INNONY
BO «ApKTHUeCKHil rOCYNapCTBEHHEIH WHCTHTYT KyJIbTYPBI W HCKYCCTB» (Halee — @I bOY BO
ATUKH).

1.2. Byxranrepus cosjgaeTcs M JHKBHAMPYETCHA TIPHKA30M DPYKOBOAWTENS YHUPCKICHHA
(pexTopom).

1.3. ByxranTepuio BO3IJaBisieT I7aBHBIH Oyxraqrep, HasHa4aeMbId Ha JIOJKHOCT
MIPUKA30M PEKTOpa.

1.4. Ha BpeMs OTCYTCTBHsS [I@aBHOro Oyxrairepa pyKOBOACTBO —Oyxramrepuei
OCYHIECTBIIAET 3aMECTHTEb I'TaBHOTO OyXranrepa.

1.5. CortpynHukm OyXranTepud Ha3HAYalOTCs H OCBODOKIAIOTCH OT  3aHMMACMON
JIOJGKHOCTH TIPHKA30M PEKTOPA I10 TPECTaBICHHMIO TIaBHOro OyxranTepa.

1.6. TnaBHeli Oyxraiatep HasHauyaeTcsi W OCBOOOXKIAETCS OT 3aHWMAeMON JIOJIKHOCTH
MIPUKA30M PEKTODPA.

1.7. B cBoeit pesrensHOCTH OyXranTepus pyKOBOICTBYETCA:

—  JeffCTBYIONIMM  3aKOHOJATeThCTBOM PocCHH W HOPMaTHBHOH JOKYMEHTaLHEeH.
pacIpOCTPAHSIOIIENHCS Ha JEATENBHOCTh OyXraarepuu, CTaHaapTamMu B o6macT peryampoBatus
Oyxyuera;

— YCTaBOM YUpEXKIEHHS;

— Y4YETHOH NOJIMTHKOM;

— HACTOSIIHM TTOTOKEHHEM;

— WHBIMHU JIOKATEHBIMU aKTaMHU YUPEKICHNUS,

I1. 3agaun

2.1. ®opMuUpOBaHKE TIONHOH M JTOCTOBEPHON WH(OPMALAH O JIEATEIBHOCTH YHUPEH/ICHH.
ero MMYIIECTBEHHOM TIOJIOKEHMH, AOXOJAX M pPacxojax Ul TOJb3oBaTesed Oyxranrepexoit
(HaIOroBOM) OTYETHOCTH.

2.2. OCyIIeCTBIIEHHE BHYTPEHHEr0 KOHTPOJIS COBEPMIAEMBIX HAKTOB XO3SHCTBCHHOMN KH3HH
B IIpejieiaX KOMIIETEHIIHH COTPY/THHKOB OyXranTepHn.

2.3. O6ecneucHne uHpopmannedt, HeOOXOIUMOH BHYTPEHHHM W BHELIHUM [101B30BATETAM
GyXraiTepcKoil OTUETHOCTH Ui KOHTpOJS 3a COOMONIEHHEM 3aKOHOATeNbcTBAa POCCHEACKOR
@efepallii MPH OCYIIECTBICHUH CHENOK, COOBITHI, ONEpalMH, CBA3AHHBIX C ACATCIBHOCTBIO
VAPEKICHHS, MX UENeCO0OPasHOCTBIO, HATMYHEM H JIBHXEHHEM MMYIIECTBA W 00S3aTEIbCTB,
HCTIONB30BAHHEM MAaTepHalbHBIX, TPYAOBBIX M (HHAHCOBBIX pPECYPCOB B COOTBETCTBHH C
YTBEPIKICHHBIMA HOPMaMH, HOPMaTHBAMH ¥ CMCTaMH.

2.4. IlpenoTBpalieHie OTPHIATEIbHbIX DE3YIBTATOB XO3AUCTBEHHOH JCATEIBHOCTH M
BBISBICHHE BHYTPHXO3AHCTBEHHBIX pEe3ePBOB, 00ECNEUMBAIOMNX (DHHAHCOBYIO YCTOHYHBOCTE
YUpEKACHHUS.

IIL. CtpykTypa

3.1. CrpykTypy H IITaTHYIO YHCIEHHOCTD OyxranTepHH YTBEPKIAACT pPEKTOp 1O
TpeJICTABIICHHIO TIIaBHOTO OyXranTepa.
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3.2. Pacnpenenenue o0s3aHHOCTEH MeXIy COTPYIHHKaMH OyXraaTepHu MPOMU3BOAUTCS
r1aBHBIM OyXTanrepoM.

IV. ®yuknnn

4.1. dopMHpOBaHHE YYETHOH IOJMTHKM B COOTBETCTBHH C 3aKOHOAATEIBCTBOM O
OyXranTepckoMm ydere H HanorooOI0KEHHH MCXOAS W3 CTPYKTYPHI H OCOBEHHOCTEH ACATEILHOCTH
yYpeKICHHs, He0OX0AMMOCTH obecredeHus ee GHHAHCOBOH yCTONYHBOCTH.

4.2. Pabora mo moAroToBKe M TPHHATHIO pabouero IuiaHa CYeToB, (OPM MEPBHYHBIX
YYETHBIX JTOKYMEHTOB, IPUMEHSEMBIX s 0OpMIIeHHS (HaKTOB XO3AHCTBEHHOM KU3HHA, PETHCTPOB
Oyxyuera.

4.3. PaspabGorka ¢GOpM OKYMEHTOB BHYTpeHHel Oyxranrepckoit  (duHaHCOBOI)
OTYETHOCTH.

4.4, Obecneuenne MOopsdKd MPpOBCIACHHA HHHCHTapPIE]aIII/Iﬁ AKTUBOB U 003aTEIIBCTB.

4.5. Obecnieuenne coOmoneHus TexHoaorHn 00paboTku Oyxramrepckoit WHGOpMALWH |
nopszKa JoKyMeHToobopoTa.

4.6. HenpepbIBHBIH Yy4eT axkTUBOB, 00s3aTe€NbCTB, (AKTOB XO3SHCTBEHHON KHA3HH,
HCTOYHHMKOB (DHHAHCHPOBAHHSA ACATEIBHOCTH YUYPEKICHMS, JOXO0B, PacXOI0B, HHBIX 0OBEKTOB
y4eTa, yCTaHOBJICHHBIX (elepaTbHBIMU CTAaHIapTAMHU.

4.7. CBOeBpEMEHHOE U NPaBHIILHOE 0(QOPMIICHHE JTOKYMEHTOB ISl YUPCKACHNS U BEACHHS
Oyxyuera, o0ecrnedyeHHe MX COXPaHHOCTH, o)OPMIIEHHS W Cladd B YCTAHOBIECHHOM TOpS/IKE B
apXuB.

4.8. ObecnieueHre CBOCBPEMEHHBIX | TIOJTHBIX PACUeTOB 110 3apaboTHOM Tare.

4.9. [IpapunbHOE HAUMCIIEHHUE U TIEPEHHCIICHHE HAJOTOB M COOPOB B GHO/UKETHI, CTPAXOBLIX
B3HOCOB B TOCYJapPCTBEHHBIC BHEOIOJDKETHBIE (OHIBI, IUTaTEXEH B OaHKH, CpPeICTE HA
(bHHAHCHPOBAHKE KAITNTAILHBIX BIOKCHUH H T. 1.

4.11. OrunciieHHe CPE/ICTB Ha MaTepHAIbHOE CTUMYJIMPOBAHHE COTPYIHUKOB YUPEKICHHUS,

4.12. Yuactne Hapsay ¢ JApYTHMH ciayx0ami B NpOBEIEHUH 3KOHOMHYECKOTO aHaIM3a
XO03HCTBEHHO-(DMHAHCOBOH JIEATENBHOCTH YHPEKJCHHS [0 AaHHBIM OyXTaaTepcKoro ydera u
OTYETHOCTH B LEIAX BBIABICHHS BHYTPHXO3SHCTBEHHBIX pE3EpPBOB, YCTPAHCHHS IMOTEPHL W
HETIPOM3BOICTBEHHBIX 3aTpar.

4.13. YuacTtue B 0QOpMITEHHH MaTepHAJIOB 110 HEZOCTAYAM U XHILEHHSM [CHEKHBIX CPEJICTB
H TOBapHO-MATE€PHANBHBEIX IIEHHOCTEH, Nepejada B HEOOXOAMMBIX CIy4asx ITHX MaTepHaloB B
CI€JICTBEHHBIC H Cy/ICOHBIC OpPraHel.

4.14. OGecnieyeHne CTPOrOro COOMIOACHHS CMET aAJIMHHHCTPATHBHO-XO3SHCTBEHHBIX U
JPYTHX pPacXOJOB, 3aKOHHOCTH CITHCAHHS CO CYETOB OyXraaTepecKOro ydera HeAoCTad.
NeOUTOPCKOM 3a10IKEHHOCTH H APYTHX TOTEPE.

4.15. KoHTpoIe KaccoBO# IMCHHIIMHEL YIIOTHOMOYEHHBIMH COTPYIHHKAMH OYXTAJITEPHH B

npejeax KOMIIETCHIIMH, YCTAHOBJIEHHOH IOJDKHOCTHOM HMHCTPYKUMEH W mojoKeHHsMH baHka
Poccun,

4.16. CocraBnenne GanaHca M ONEPaTHBHBIX CBOJAHBIX OTYETOB O JOXOJaX M pacxojax
cpecTB, 00 HMCIOIB30BAHHH OlODKeTa, APYroH OyXTalTepeKod M CTATHCTHYECKOH OTHETHOCTH.
NPEJICTABICHUE UX B YCTAHOBIICHHOM MOPSAIKE B COOTBETCTBYIOIIHE OPraHbl.

4.17. PaccMOTpeHHE W BH3HPOBAaHHE TJIABHBIM OYXTaITEPOM CIYKAIIUX OCHOBAHHEM 115
TIPHEMKH W BBIIa4W JICHEKHBIX CPEJICTB, JIOTOBOPOB ¥ COTJIAIICHUH, 3aK/IF0UAEMBIX YUPEKICHUEM
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Ha MOJTyYCHHE HJIH OTITYCK TOBApPHO-MaTepHalIbHbIX LIEHHOCTEH M Ha BBITIOJIHEHHE paboT U YCIVT, 4
TaKXX€ IOKYMEHTOB, YCTAHOBJICHHBIX B COOTBETCTBHH € MyHKTaMH 4.2-4.3 HACTOSIIEIO MOMTOKEHMS,
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